
Undergraduate Student Travel Reimbursement 
2014 Joint Mathematics Meetings 

 
 

Payable to: ____________________________________  Mailing address where you want to receive the check: 

Email: ________________________________________  ____________________________________________ 

Award Amount: ________________________________  ____________________________________________ 

Session in which you participated: _________________  ____________________________________________ 

 

Please read the policies listed on the reverse side of this form before submitting your request. List your expenses here, 

attach all relevant documentation, and then submit your request to the address given on the reverse side. You need only 

list and provide receipts for expenses up to the amount you are requesting.  

Expense Type Requested Documentation Amount  

Airfare 
Airline tickets and baggage fees 

Receipts  

Airport Transportation 
Taxi/shuttle to airport, airport parking 

Receipts  

Driving Mileage 
Mileage to and from the conference (not local travel in Baltimore), 

mileage to and from home airport 

Google Maps/MapQuest directions 

____ total miles * $0.56 per mile = $____ 
 

Tolls and Parking 
Tolls, parking in Baltimore 

Receipts  

Lodging Expenses 
Hotel room, not including meals or other additional charges 

Receipts  

Other 
See the other side for allowable expenses 

Receipts  

TOTAL AMOUNT REQUESTED 
 Please note that you cannot receive more than your maximum award (e.g. If your receipts total $500 but your award was $400, 

you should put $400 here). 

 

 

Explanation: Please provide any explanatory notes you feel may help us process your request in the space below. 

 

 

 

 

 

 

 

Signature: _______________________________________                Date:_____________________________________  

 

FOR INTERNAL USE ONLY. DO NOT WRITE IN THIS SECTION. 

 

Total Reimbursement: ____________    Authorization Signature: ____________________________________________ 

Account Code:  3-8-710-948, Task 510 



Undergraduate Student Travel Reimbursement 
2014 Joint Mathematics Meetings 

 
 
Instructions: Type or print legibly in black or blue ink. Scan this form with all receipts, and email to travel@maa.org as a 

PDF no later than 2/28/2014. We prefer electronic submissions, but hard copies can be sent to: 

MAA Student Travel 

Attn: Annie Baer 

1529 18th Street NW 

Washington, DC 20036 

 

Any questions not answered on our website can be sent to travel@maa.org, or call 202-319-8468. 

This form and more information are available at: 

http://www.maa.org/programs/students/meetings-conferences/student-travel-grants 

Important notice about receipts: These funds are provided through a federal grant, so the name on the receipt must 

match the name of the person requesting payment. Any deviations from this must be explained with a signed note from 

the person whose name is on the receipt. 

Allowable Expenses:  Airline tickets, train tickets, ferry tickets, bus tickets, baggage fees, transportation to/from your 

home airport, mileage for a personal vehicle ($0.56 per mile), tolls, lodging expenses, and parking fees at the airport or 

at the hotel. Not covered: meals, meeting registration, preferred seats on flights, poster or presentation expenses, 

charges to a hotel room (internet, movies, room service, etc.). Your reimbursement cannot exceed your maximum 

award. 

Signing your grant over to an advisor: If you would like your grant paid directly to your faculty advisor (or parent or 

anyone other than the grant recipient), that person should fill out the front this form (if one person paid for multiple 

students, he/she can fill out a single form and list the students below). The original recipient of the grant should sign 

below to indicate that they would like to transfer the award. 

ONLY COMPLETE THIS TABLE IF YOU ARE REQUESTING THAT AWARDS BE TRANSFERRED TO A FACULTY ADVISOR. 

Student Name 
Award 

Amount 

Session in which 

you presented 
Student Signature 

    

    

    

    

    

 

Student Travel Grants for the Joint Mathematics Meetings and MathFest are made possible by funding from the National 

Science Foundation Division of Mathematical Sciences. 
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