Permissions
You must obtain permission to use tables, photographs, cartoons, illustrations, or figures appearing in
another scientific publication, or if you quote extensive passages from someone else’s work. Obtaining
permissions is your responsibility as the author, although the MAA staff is happy to advise you as to
how to go about obtaining them. Production of your article will not begin until a final manuscript and all
permissions have been received. If there is a cost for obtaining permission, it is the responsibility of the
author to pay for the permissions. If the company from whom you obtained permission requests a copy
of the issue, please inform the Editor of the journal. For more technical information on copyright issues,
consult the Chicago Manual of Style, Sixteenth Edition, or visit the Copyright Office’s website:
www.copyright.gov.
Who do you contact to obtain permission?
Most authors transfer their rights to the publisher of the book or journal in which their article is
published. When seeking to obtain permission to use material from an outside source, it is usually best
to start with the publisher. However, if the material has not been published, or if the book or article
indicates that the author holds the copyright, then contact the author.
Most US government publications will be in the public domain, and you will not need to obtain
permission to use such material. Some works, however, are commissioned and carry a copyright notice.
If such a copyright notice exists, you will have to seek the permission of the author.
What is included in a permission request? (Two sample letters follow)
Details about the material for which you seek permission:
1. The name and complete address of the publisher or author who holds the copyright.
2. A careful bibliographic identification of the material you want to use including the pages on
which the material appears.
Details about your article:
1. Before granting permission, the publisher will require a description of your article, let them
know what your article entails and how you propose to use the copyrighted material in the
article you are writing. You may have to send a copy of your manuscript with your request.
2. The name and address of your publisher. When you say your article will be published in an MAA
periodical by the Mathematical Association of America, please be sure to mention that the MAA
is a nonprofit, educational organization and that your article will be distributed to members of
the MAA, including educational institutions, teachers, students, and libraries.
3. The number of pages of your article.
4. The binding of MAA periodicals will always be paperbound.
5. All MAA journals are available both digitally and in print and are only available to members of
the Mathematic Association of America as outlined in the membership benefits here,
http://www.maa.org/membership/membership-categories/maa-member-benefits
The price of membership is outlined in the membership rates here,
http://www.maa.org/membership/membership-categories
Individual journals cannot be purchased by non-members except special issues. It is important
to note whether or not the issue in which your article appears is a special issue. Obviously, most
articles are not in special issues and therefore are not available for individual purchase by nonmembers.

6. The last label run had 5628 print labels — that is individuals and libraries. We have almost 1000
libraries that get their current subscription to the journal electronically through JSTOR, some of
those get both print and electronic so there is some overlap with the label run numbers.
7. The market is worldwide.
8. We will need electronic permission as well since our periodicals are also published online. If the
publisher has a fee for electronic permission or print permission, it is the responsibility of the
author to pay it.
Who is responsible for paying the fees associated with obtaining copyright permissions?
1. The author is responsible for paying the fees.
2. Please inform the Journal Editor if you also need to send a copy of the journal issue to the
copyright holder.

When you have obtained all of the necessary permissions for your article, please send all documentation
to the corresponding journal office.
The American Mathematical Monthly
The College Mathematics Journal
Mathematics Magazine
Math Horizons
MAA FOCUS

monthly@shsu.edu
cmj@maa.org
mathmag@maa.org
mathhorizons@maa.org
lbaron@maa.org

The Mathematical Association of America
1529 Eighteenth Street, NW
Washington, DC 20036
(202) 387-5200

TO:
RE:
DATE:
I am writing to request permission to reprint the following material from your publication
Author/Title/Date of Publication
Pages as they appear in your publication
Other identifying information and remarks
This material is to appear as originally published (any changes or deletions are noted on the
reverse side of this letter) in the following journal, (insert journal title) published by the
Mathematical Association of America.
Author/Title
Proposed Volume and Issue of publication
Remarks:
The Mathematical Association of America requests nonexclusive world rights as part of our
volume only, in English and in all languages and in any form or medium.
If you are not the copyright holder, or if additional permission is needed for world rights from
another source, please so indicate.
Thank you for considering this request. A duplicate copy of this form is enclosed for your
records.
Sincerely,

The above request is hereby approved on the condition specified below, and on the
understanding that full credit will be given to the source.

Date:____________________________ Approved by:________________________________

The Mathematical Association of America
1529 Eighteenth Street, NW
Washington, DC 20036
(202) 387-5200

Permission Request
Date:_________________
To Whom It May Concern:
I am writing to request permission to reprint the following material from your publication.
Journal or Book Title:_____________________________________________________________
Pages as they appear in your publication:______________________________________________
Article/Chapter Title:______________________________________________________________
Publisher and Year of Copyright:_____________________________________________________
This material is to appear as originally published (any changes or deletions are noted on the reverse side of this letter) in
the following work that the Mathematical Association of America is now preparing for publication.
Author (Article)/Title:_____________________________________________________________
Proposed Volume and Issue of Publication:____________________________________________
Journal or Magazine Title:__________________________________________________________
The Mathematical Association of America requests nonexclusive world rights as part of this issue only, in all languages,
in any form or medium. If you are the copyright holder, may I have your permission to reprint the above material in our
journal? If you do not indicate otherwise, we will use the usual scholarly form of acknowledgement including publisher,
author, title, etc.
If you are not the copyright holder, or if additional permission is needed for world rights from another source, please so
indicate.
Thank you for considering this request. A duplicate copy of this form is enclosed for your records.
Sincerely,

Requester’s Details
Name:_____________________________

E-mail:_______________________________

Address:___________________________

Phone:________________________________

____________________________

Fax:__________________________________

I (WE) have the right to grant permission for the use of the material described above and hereby grant such permission.
Name:_____________________________ Signature:__________________________ Date:________________
Company:___________________________________________________________________________________

